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1. Date: 

 

2. Port: 

  

3. Terminal/Quay: 

 

4. Available depth of water in berth …………………. Minimum air 

draught*… 

 

5. Ship's name: 
 

6. Arrival draught (read/calculated) .................  Air draught   ….. 

 

7. Calculated departure draught………………………. Air draught   ….. 
 

 
 
 
 
 
 
The master and terminal manager, or their represent atives, should complete the check 
list jointly .  Advice on points to be considered is given in the accompanying guidelines.  The 
safety of operations requires that all questions should be answered affirmatively and the boxes 
ticked.  If this is not possible, the reason should be given and agreement reached upon 
precautions to be taken between ship and terminal. If a question is considered to be not 
applicable write "N/A", explaining why if appropriate. 
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1.- Is the depth of water at the berth, and the air draught, adequate for the cargo 
operations to be completed?      
 
 YES  NO N/A (explain why) 
SHIP    ∀∀∀∀           (depth of water) 
 

   

TERMINAL   ���� (air draught)  
 

   

    
 
 
2.- Are mooring arrangements adequate for all local effects of tide, current, 
weather, traffic and craft alongside?     
 
 YES  NO N/A (explain why) 
SHIP    ∀∀∀∀           
 

   

TERMINAL   ���� 
    

 
 
3.- In emergency, is the ship able to leave the berth at any time? 
 
 YES  NO N/A (explain why) 
SHIP    ∀∀∀∀           
 

   

  
 
4.- Is their safe access between the ship and the wharf? 

 
Tended by ship/terminal (cross out as appropriate)  ………….. 
 
 YES  NO N/A (explain why) 
SHIP    ∀∀∀∀           
 

   

TERMINAL   ���� 
    

    
*The term air draught should be construed carefully: if the ship is in a river or an estuary, it usually refers 
to maximum mast height for passing under bridges, while on the berth it usually refers to the height 
available or required under the loader or unloader. 
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5.-  Is the agreed ship terminal communications system operative? 
Communication method       ….                               
 YES  NO N/A (explain why) 
SHIP    ∀∀∀∀           
 

   

TERMINAL   ���� 
    

 
 
Language …………….. 
Radio channels phone numbers    ………….. 

 
 
6.- Are the liaison contact persons during operations positively identified? 
 

Ship contact persons ……….. 
Shore contact person(s) ……….. 
Location   …………… 

 YES  NO N/A (explain why) 
SHIP    ∀∀∀∀           
 

   

TERMINAL   ���� 
 

   

 
 
 
7.- Are adequate crew on board, and adequate staff in the terminal, for 

emergency? 
 YES  NO N/A (explain why) 
SHIP    ∀∀∀∀             (crew on board) 
 

   

TERMINAL   ����   (terminal staff)  
    

 
 
8.- Have any bunkering operations been advised and agreed? 
 YES  NO N/A (explain why) 
SHIP    ∀∀∀∀           
 

   

TERMINAL   ���� 
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9.- Have any intended repairs to wharf or ship whilst alongside been advised 
and agreed? 

 YES  NO N/A (explain why) 
SHIP    ∀∀∀∀           
 

   

TERMINAL   ���� 
    

 
10.- Has a procedure for reporting and recording damage from cargo operations 

been agreed? 
 YES  NO N/A (explain why) 
SHIP    ∀∀∀∀           
 

   

TERMINAL   ���� 
 

   

 
11.- Has the ship been provided with copies of port and terminal regulations, 

including safety and pollution requirements and demands of emergency 
services? 

 YES  NO N/A (explain why) 
SHIP    ∀∀∀∀           
 

   

TERMINAL   ���� 
    

 
 
12.- Has the ship agent/shipper provided the master with the properties of the 

cargo in accordance with the requirements of chapter VII of SOLAS? 
 YES  NO N/A (explain why) 
SHIP    ∀∀∀∀           
 

   

TERMINAL   ���� 
 

   

 
 
13.- Is the atmosphere safe in holds and enclosed spaces to which access may 

be required, have fumigated cargoes been identified, and has the need for 
monitoring of atmosphere been agreed by ship and terminal? 

 
 YES  NO N/A (explain why) 
SHIP    ∀∀∀∀           
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14.-Have the cargo handling capacity and any limits of travel for each loader/ 
unloader been passed to the ship/ terminal? 

 
 YES  NO N/A (explain why) 
SHIP    ∀∀∀∀           
 

   

TERMINAL   ���� 
 

   

 
15.- Has a cargo loading or unloading plan been calculated for all stages of 

loading/ deballasting or unloading/ballasting? 
 

Copy lodged with …………………. 
 

 YES  NO N/A (explain why) 
SHIP    ∀∀∀∀           
 

   

TERMINAL   ���� 
    

 
16.- Have the holds to be worked been clearly identified in the loading or 

unloading plan, showing the sequence of work, and the grade  and 
tonnage of cargo to be transferred each  time  the hold is worked? 

 
 YES  NO N/A (explain why) 
SHIP    ∀∀∀∀           
 

   

TERMINAL   ���� 
 

   

 
 

17.- Has the need for trimming of cargo in the holds been discussed, and have 
the method and extent been agreed ? 

 
 YES  NO N/A (explain why) 
SHIP    ∀∀∀∀           
 

   

TERMINAL   ���� 
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 18.-Do both ship and terminal understand and accept that if the ballast 
programme becomes out of step with the cargo operation, it will be 
necessary to suspend cargo operation until the ballast operation has 
caught up? 

 
 YES  NO N/A (explain why) 
SHIP    ∀∀∀∀           
 

   

TERMINAL   ���� 
 

   

 
 

19.- Have the intended procedures for removing cargo residues lodged in the 
holds while unloading been explained to the ship and accepted? 

 YES  NO N/A (explain why) 
SHIP    ∀∀∀∀           
 

   

TERMINAL   ���� 
 

   

 
 

20.- Have the procedures to adjust the final trim of the loading ship been 
decided and agreed ? 

 
 YES  NO N/A (explain why) 
SHIP    ∀∀∀∀           
 

   

TERMINAL   ���� 
    

 
21.- Has the terminal been advised of the time required for the ship to prepare 

for sea on completion of cargo work? 
 
 YES  NO N/A (explain why) 
SHIP    ∀∀∀∀           
 

   

TERMINAL   ���� 
 

   

 
 
 
 



 

 

 

TARRAGONA PORT 

AUTHORITY 

SHIP / SHORE SAFETY CHECKLIST  
*** 

CODE OF PRACTICE FOR THE SAFE 
LOADING OR UNLOADING 

OF CONTAINERS – TARRAGONA 
TERMINAL 

 

CAPITANIA  

MARITIMA  

TARRAGONA 

 

 

SHIP TO SHORE SAFETY CHECK LIST  
7 of 14 

PORT ID NUMBER: 23813 

TARRAGONA PORT UN LOCATOR CODE: ESTAR 

The signatories of this agreement certify that safety measures and 
arrangements for both the terminal and the ship during the specified activities 
meet the provisions of CODE OF PRACTICE FOR THE SAFE LOADING OR 
UNLOADING OF CONTAINERS – TARRAGONA TERMINAL  
 

Dated at TARRAGONA, on the ................................... 

 

Signed for and behalf of 

The TERMINAL: 

 

 

 

 

 

 

The SHIP: 

 

 

 

 

 

 

   

 

Name and tittle of person who signed 

Name: 

 

Name: 

 

Title: 

 

Title: 
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Appendix A 

TARRAGONA PORT EMERGENCY CONTACTS – SAFETY AND 
SECURITY 

Tarragona Maritime Emergencies Control Center  (SASEMAR)  

 

Phone numbers: +34 977216203; +34 977 216 215 (24H/365D) 

VHF Channel: 16/74 - DSC 70 (MMSI: 00 224 1006) 

  

Tarragona Land Emergencies Control Center & Harbour Police:  

Phone number:  +34 900 229 900  (24H/365D) 

  

Maritime Authority / Port State Control (PSC): (SOLAS regulation I) /Directive 

2009/16/EC  

Phone number: + 34 977 216 203 (Contact in coordination with SASEMAR)  

Mobile: + 34 626 283 591 (24H/365D) 

Fax:   + 34 977 216 209 (Contact in coordination with SASEMAR) 

E-Mail: ovillar@fomento.es 

 

Local emergency service (Ambulances / Fire Brigade /Police): 

Phone number: 112 

  

Pilotage 

Phone number: +34 977 240 207 

VHF channel:   14/16 

  

Guardia Civil: 

Phone number: +34 977 249 500 

  

Tugboats: 

Phone number: +34 977 252 565 (Contact in coordination with pilots) 

  

Port Security Officer – PSO (National authorities responsible for port facility security - 

SOLAS regulation XI-2/13.1.1) 

Phone number: +34 900 229 900; +34 977 259 400; +34 679 930 541 

E-mail: proteccioportuaria@porttarragona.cat 
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Appendix B 
 
Guidelines for completing  
The ship/shore safety checklist  
 
The purpose of the ship/shore safety checklist is to improve working 
relationships between ship and terminal, and thereby to improve the safety of 
operations.  Misunderstandings occur and mistakes can be made when ships' 
officers do not understand the intentions of the terminal personnel, and the 
same applies when terminal personnel do not understand what the ship can and 
cannot safely do. 
 
Completing the checklist together is intended to help ship and terminal 
personnel to recognize potential problems and to be better prepared for them. 
 

1. Is the depth of water at the berth, and the air draught, adequate 
for the cargo operations to be completed? 

 
The depth of water should be determined over the entire area the ship will 
occupy, and the terminal should be aware of the ship's maximum air draught 
and water draught requirements during operations.  Where the loaded draught 
means a small underkeel clearance at departure, the Master should consult and 
confirm that the proposed departure draught is safe and suitable. 
The ship should be provided with all available information about density and 
contaminates of the water at the berth 
 

2. Are mooring arrangements adequate for all local effects of tide, 
current, weather, traffic and craft alongside? 

 
Due regard should be given to the need for adequate fendering arrangements.  
Ships should remain well secured in their moorings.  Alongside piers or quays, 
ranging of the ship should be prevented by keeping mooring lines taut; attention 
should be given to the movement of the ship caused by tides, currents or 
passing ships and by the operation in progress. 
 
Wire ropes and fibre ropes should not be used together in the same direction 
because of differences in their elastic properties. 
 

3. In emergency, is the ship able to leave the berth at any time? 
 
The ship should normally be able to move under its own power at short notice, 
unless agreement to immobilize the ship has been reached with the 
representative, and the port authority where applicable. 
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In an emergency a ship may be prevented from leaving the berth at short notice 
by a number of factors.  These include low tide, excessive trim or draught, lack 
of tugs, no navigation possible at night, main engine immobilized,  etc.  Both the 
ship and the terminal should be aware if any of these factors apply, so that extra 
precautions can be taken if need be. 
 
The method to be used for any emergency unberthing operation should be 
agreed taking into account the possible risks involved.  If emergency towing-off 
wires are required, agreement should be reached on their position and methods 
of securing. 
 

4. Is their safe access between the ship and the wharf? 
 
The means of access between the ship and the wharf  must be safe and legal, 
and may be provided by either ship or terminal  . It should consist of an 
appropriate gangway or accomodation ladder with a properly fastened safety 
net underneath it.  Access equipment must be tended, since it can be damaged 
as a result of changing heights and draughts; persons responsible for tending it 
must be agreed between the ship and terminal, and recorded in the checklist. 
 
The gangway should be positioned so that it is not underneath the path of cargo 
being loaded or unloaded.  It should be well illuminated during darkness.  A 
lifebuoy with a heaving line should be available on board the ship near the 
gangway or accomodation ladder. 

 
5.  Is the agreed ship terminal communications system operative? 
 
 
Communication should be maintained in the most efficient way between the 
responsible officer on duty on the ship and the responsible person ashore.  The 
selected system of communication and the language to be used  together with 
the necessary telephone numbers and/or radio channels, should be recorded in 
the checklist. 

 
 
6.  Are the liaison contact persons during operations positively identified? 
 
The controlling personnel on ship and terminal must maintain an effective 
communication with each other and their respective supervisors.  Their names, 
and if appropriate where they can be contacted, should be recorded in the 
checklist. 
 
The aim should be to prevent development of hazardous situation, but if such a 
situation does arise, good communication and knowing who has proper 
authority can be instrumental in dealing with it. 
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7. Are adequate crew on board and adequate staff in the terminal, for 

emergency? 
 
It is not possible or desirable to specify all conditions, but it is important that a 
sufficient number of personnel should be on board the ship, and in the terminal 
throughout the ship's stay, to deal with an emergency. 
 
The signals to be used in the event of an emergency arising ashore or on board 
should be clearly understood by all personnel involved in cargo operations. 
 
8. Have any bunkering operations been advised and agreed? 
 
The person on board in charge of bunkering must be identified, together with 
the time, method of delivery (hose from shore, bunker barge, etc.) and the 
location of the bunker point on board.  Loading of bunkers should be co-
ordinated with the cargo operation.  The terminal should confirm agreement to 
the procedure. 
 
9. Have any intended repairs to wharf or ship whilst alongside been advised 

and agreed? 
 
Hot work, involving welding, burning or use of naked flame, whether on the ship 
or the wharf may require a hot work permit.  Work on deck which could interfere 
with cargo work will need to be co-ordinated. 
 
In the case of combination carrier a gas free certificate ( including for pipelines 
and pumps) will be necessarily issued by a shore chemist approved by the 
terminal or port authority. 
 
10. Has a procedure for reporting and recording damage from cargo operations 

been agreed? 
 
Operational damage can be expected in a harsh trade.  To avoid conflict, a 
procedure must be agreed, before cargo operations commence, to record such 
damage.  An accumulation of small items of damage to steel work can cause 
significant loss of strength for the ship, so it is essential that damage is  noted, 
to allow prompt  repair. 
 
 
11. Has the ship been provided with copies of port and terminal regulations, 

including safety and pollution requirements and demands of emergency 
services? 
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Although much information will normally be provided by a ship's agent, a fact 
sheet containing  this information should be passed to the ship on  and should 
include any local regulations controlling the discharge of ballast water and hold 
washings. 
 
12. Has the shipper provided the master with the properties of the cargo in 

accordance with the requirements of chapter VII of SOLAS? 
 
 
The    shipper   should   pass to the master, for example, the grade of  cargo, 
particle size, quantity to be loaded and cargo type/condition.  The IMO IMDG 
Code gives guidance on this (Dangerous cargoes and HNS). 
 
The ship should be advised of any material which may contaminate or react 
with the planned cargo and the ship should ensure that the holds are free of 
such material. 
 
 
13. Is the atmosphere safe in holds and enclosed spaces to which access may 

be required, have fumigated cargoes been identified, and has the need for 
monitoring of atmosphere been agreed by ship and terminal? 

 
Rusting of steelwork or the characteristics of a cargo may cause a hazardous 
atmosphere to develop.  Consideration should be given to: oxygen depletion in 
holds; the effect of dangerous cargo / HNS either of cargo to be discharged, or 
of cargo in a container before loading from where gas/sustance can be swept 
on board along with the cargo with no warning to the ship; and leakage of 
gases/sustances, whether poisonous or explosive, from adjacent holds or other 
spaces. 
 
14. Have the cargo handling capacity and any limits of travel for each loader/ 

unloader been passed to the ship terminal? 
 
The number of loaders or unloaders to be used should be agreed and their 
capabilities understood by both parties.  The agreed maximum transfer rate for 
each loader/unloader should be recorded in the checklist. 
 
Limits of travel of loading or unloading equipment should be indicated.  This is 
essential information when planning cargo operations in berths where a ship 
must be shifted from one position to another due to loading.  Gear should 
always be checked for faults and that it is clear of contaminants from previous 
cargoes.  The accuracy of weighing devices should be ascertained frequently. 
 

15. Has a cargo loading or unloading plan been calculated for all stages of 
loading/deballasting or unloading/ballasting? 
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Where possible the ship should prepare the plan before arrival.  To permit her 
to do so the terminal  should provide whatever information the ship requests for 
planning purposes.  On ships which require longitudinal strength calculations, 
the plan should take account of any permissible  maxima  for bending moments 
and shear forces. 
 
The plan should be agreed with the terminal and a copy passed over for use by 
terminal staff. All  watch officers on board and  terminal supervisors should have 
access  to a copy.  No deviation from the plan should be allowed without 
agreement of the master. 
 
According to SOLAS regulation VII, it is required to lodge a copy of the plan with 
the appropriate authority of the port State.  The person receiving the plan 
should be recorded in the checklist. 
 

16. Have the holds to be worked been clearly identified in the loading or 
unloading plan, showing the sequence of work, and the grade and 
tonnage of cargo to be transferred each time the hold is worked? 

 
The necessary information should be provided in the form as set out in 
appendixfor dangerous cargoes / HNS 
 

17. Has the need for trimming of cargo in the holds been discussed, and have 
the method and extent been agreed? 

 
A well-known method is spout trimming and this can usually achieve. The extent 
of trimming will depend upon the nature of the cargo, and must be in 
accordance with HNS OPRC-2000 convention and R.D. 145/1989 (Spanish 
National Law for manipulation loading / unloadind dangerous goods). 
 
 

 18 .Do both ship and terminal understand and accept that if the ballast 
programme becomes out of step with the cargo operation, it will be 
necessary to suspend cargo operation until the ballast operation has 
caught up? 

 
All parties will prefer to load or discharge the cargo without stops if possible.  
However, if the cargo or ballast programmes are out of step a stop to cargo 
handling must be ordered by the master and accepted by the terminal to avoid 
the possibility of inadvertently overstressing the ship's structure. 
 
A cargo operations plan will often indicate cargo check points, when conditions 
will also allow confirmation that the cargo and boat handling operations are in 
alignment. 
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If the maximum rate at which the ship can safely accept the cargo is less than 
the cargo handling capacity of the terminal, it may be necessary to negotiate 
pauses in the cargo transfer programme or for the terminal to operate 
equipment at less than the maximum capacity. 
 
19. Have the intended procedures for removing cargo residues lodged in the 

holds while unloading been explained to the ship and accepted? 
 
Prior agreement to the need and method intended, together with adequate 
supervision of operators, will avoid subsequent claims or weakening of the 
ship's structure. 
 

20. Have the procedures to adjust the final trim of the loading ship been 
decided arid agreed? 

 
Any tonnages proposed at the commencement of loading for adjusting the trim 
of the ship can only be provisional, and too much importance should not be 
attached to them.  The significance lies in ensuring that the requirement is not 
overlooked or ignored.  The actual quantities and positions to be used to 
achieve final ship's trim will depend upon the draft readings taken immediately 
before hand. This figure should be recorded in the checklist. 
 
21. Has the terminal been advised of the time required for the ship to prepare 

for sea on completion of cargo work? 
 
The procedure of securing for sea remains as important as it ever was, and 
should not be skimped.  Hatches should be progressively secured on 
completion so that only one or two remain to be closed after cargo work is 
finished. 
 
 
Modern deep-water terminals for large ships may have very short passages 
before the open sea is encountered. The time needed to secure, therefore, may 
vary between day or night, summer or winter, fine weather or foul weather. 
Early advice must be given to the terminal if any extension of time is necessary. 
 


